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City of Duluth PW&U Engineering Division Online Obstruction Permit Instructions 
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To apply for a permit, click on blue Apply Online box. 
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Under the Permits tab, click on Apply / New Permit. 
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If you do not already have a contractor login, please call 218-730-5200 to get one set up. 
If you already have a login, under Contractor: Login, find your company name in the Company Name drop-

down list.  Then enter your password.  This will be the last four digits of your phone number unless you have 
changed it. 
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Please read the disclaimer and click on I Agree, then Continue. 
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Enter the permit information. In this example, the contractor is doing work on City Hall and 
will require four metered parking spaces in the Civic Center to place vehicles and equipment. A 

standard parking space is 8’ x 22’ or 176 square feet. All fields pictured above 
need to have a value entered, even if it is 0 or N/A. 
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Enter at least part of the address and click SEARCH.  Then click the correct address from the list. 
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If you have a sketch or map you would like added, click Select to find the document you want attached, 
then click UPLOAD. 
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The applicant, contractor and property owner information will automatically be filled out. If your 
contractor information is incorrect or you need to update it, please call Nicole in the engineering division 
(218-730-5200). Keep in mind that only one address and phone number can be entered as your company 

default. 
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The blank areas under Taxpayer and Architect are not needed for this type of permit, so you can click 
CLEAR for each of those (if any data shows up). 
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Review the information you submitted, and then click NEXT STEP. 
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In this example the system has calculated a permit fee of $263.14. $69.14 for the engineering portion 
($54.00 base fee plus square footage fee- in this case, $.0043 per square foot per day downtown fee), 

$170.00 for the parking meter portion (fee per meter per day), and $24.00 for four no parking signs. The 
signs need to be picked up in Engineering and wired to the parking meter heads 24 hours prior to the 
street obstruction (we also provide stakes if the spot to be no parked is unmetered.  You can add the 

permit to your shopping cart if you want to pay later or select PAY NOW to pay immediately and submit 
your permit. 
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If you opted to pay later, your shopping cart will list all permits you have applied for. To check out, click 
the box next to the permit(s) you wish to pay for and proceed to checkout. 
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To pay immediately, click PAY NOW and enter your credit card information on the next screen. Engineering 
staff will review your application within 24 hours (or by the next business day), contact you if there are any 

questions or concerns, and will send you a PDF of your permit via email once it is approved. 


